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Copyright and Terms of Service

Copyright © Texas Education Agency, 2008. The materials found on this website are copyrighted © and 
trademarked ™ as the property of the Texas Education Agency and may not be reproduced without 
the express written permission of the Texas Education Agency, except under the following 
conditions: 

1) Texas public school districts, charter schools, and Education Service Centers may reproduce 
and use copies of the Materials and Related Materials for the districts’ and schools’ 
educational use without obtaining permission from the Texas Education Agency;

2) Residents of the state of Texas may reproduce and use copies of the Materials and Related 
Materials for individual personal use only without obtaining written permission of the Texas 
Education Agency;

3) Any portion reproduced must be reproduced in its entirety and remain unedited, unaltered and 
unchanged in any way;

4) No monetary charge can be made for the reproduced materials or any document containing 
them; however, a reasonable charge to cover only the cost of reproduction and distribution 
may be charged.

Private entities or persons located in Texas that are not Texas public school districts or Texas charter 
schools or any entity, whether public or private, educational or non-educational, located outside the 
state of Texas MUST obtain written approval from the Texas Education Agency and will be required 
to enter into a license agreement that may involve the payment of a licensing fee or a royalty fee.

Contact TEA Copyrights with any questions you may have.
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Technology Resources



4

Introducing Technology Skills
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Begin with basic computer skills

Lower frustration level and fear 
Begin with mouse and keyboard skills
Teach essential vocabulary 
Practice open, close and save
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Keyboard/Mouse Activities

Basic Mouse Skills  

Mousercise (English & Spanish)

Tux Typing Tutorial

Sense Language Typing

http://www.greyolltwit.com/gomouse.html
http://theoceancountylibrary.org/In_House/Tutorials/Mousercise/page1.html
http://theoceancountylibrary.org/In_House/Tutorials/Mousercise_Espanol/mouse1.html
http://tuxtype.sourceforge.net/download/
http://sense-lang.org/typing/
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Incorporate basic word processing 
(Word)

Practice mouse and keyboard skills in 
context
Practice basic writing skills 
Assist with/reinforce spelling.
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Use web sites appropriate for 
student level and needs

Multi-media 
Interactive
Immediate feedback
Reinforce and review skills or content
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Incorporate presentation software 
(PowerPoint)

Practice typing and mouse skills in context
Practice writing skills in context
Create beautiful products with slide 
designs.
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Use Office Online Templates

Great way for students to get professional 
results
Hundreds to choose from – Word, PowerPoint, 
Publisher, Excel
Search and download templates for students
Careful with Office version
Later students learn to download their own
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Incorporate multi-media 
(Word, Publisher, PowerPoint, Photostory)

Reinforce with illustration  
personal digital images 
clipart – especially from Office online

Practice language and literacy skills by with 
narration
Create personalization and high interest 
level with music
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Integrate Excel

Can be used across 
the curriculum, 
including support for 
mathematics 
Great for workforce 
preparation
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Strategizing Technology
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Show examples of the “end” product

Provide motivation and purpose 
Helps teacher develop activity process
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Teach pre-requisite skills first 
(literacy and technology!)

Time better spent creating meaningful 
content
Use instructions with simple text and clear, 
accurate illustrations
Review activities/websites before computer
Demonstrate activities to class & ask 
student volunteers to repeat (LCD)
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Pair/group students carefully
Ensure that a more experienced computer user 
is in the pair or group
Ensure that students work equal amounts on the 
computer

Develop routines

Teach students use resources
Designate computer assistants 
(students with better technology skills)
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Organize Login Information

Have students keep computer log on 
information in notebooks.
Print out login pages & have students write 
in user names and password 
Keep a master list or copies of all login 
pages in easily accessible notebook.
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Streamline data management

Always have students follow the same 
process to access and save files
Use external media one per student  or 
designated network folder for files
Start activities by saving files - students  
use File>Save 
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Technology Resources
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Curricula on CD (downloaded)

ACTION Computer Curriculum
Literacy Level/Low Beginning ESL

Computer Basics for 
Beginning Computer Users
High Beginning+ ESL, ABE

BBC’s Big Yellow Bus Learning
High Intermediate+ ESL, ABE - ASE
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Curricula (Online)

GCF Global Learning®
Advanced ESL, ABE - ASE

Tech Train Team
Advanced ESL, ABE – ASE

Use as handouts for lower levels with 
teacher support for language

http://www.gcflearnfree.org/
http://www.techtrainteam.com/services/olt/office2000/office.html
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Lesson Plans – ESL (downloaded)

Quick and Easy Internet Activities

Enhancing Lessons with the Internet
Activities for One Computer Classroom
Computer Activities for Low Level ESL

Step by Step: How to Make a Craft
Our Community: People and Places
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Lesson Plans – ABE (online)

Surfing for Substance
WebQuests for Adult Learners
Florida Literacy Cyberspace Math
Word Processing Integration Lesson   

http://tech.worlded.org/docs/surfing/section5.htm
http://www.altn.org/webquests/money/teacher/index.html
http://literacy.owc.edu/abe/Content/student_index.htm
http://www.lhup.edu/ablenet/profdev/lessons/abeactivities/leslie1.htm
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